
STEP 1 

ONLINE COURSE REGISTRATION - REGISTER & DROP Use this guide to review 
and edit your course registration within MyCSI Self Service. 

PLEASE NOTE: Financial Aid will ONLY pay for E Courses (Elective Courses) & R Courses 

(Required Courses) that meet your degree requirements. Financial Aid will ONLY pay for 

Elective Courses IF the student has room for Elective Courses. If other Elective Courses 

already taken are meeting the degree requirements, Financial Aid CANNOT cover addi­

tional Elective Courses. 

Still have questions? An Enrollment Specialist would be happy to help you. Call 208-732-6250 

for assistance. 
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� 0 ti sisport.al tst 300947campusnexusdoud dJ ,c::: \a !fl ..• 

Campus Info 

Academics 

My Profile 

My Finances 

financial Aid 

My Documents 

My Work-Study Jobs 

CSI Help Links 

0 

Programs of Study 

You currently have 2 Programs 

liberal Arts-AA GPA:3.71 
Agribusiness - AA 

V1ewO:s:�Y.i 

Student Standing 

Liberal Arts - AA 
Degree GPA 3. 71 
Enrollment GPA: 3.71 
Academic Standmg : None 
lln;incial Stc1nd1ng : SAP Good 
Standing 

GPA: 3.00 

,. 

Financials 

Current Balance· $1,340.00 
Amount Due by 9/20/2023 - $123 00 

Che.le on the Ac.counl Information lmk 1n the 
My Finances sect.Ion of the Menu on the left 
to see youi account details. 

Advisors 

liberal Arts - AA 
Academic Advisors•�-� 
Enrollment Services:�-

l=,i;i 

Holds & Alerts 

You have O holds. 
You have 1 alerL 

View Hold:> & Alerts 

Classes 

202320C1 

Liberal Arts • AA 

logout Help 

.e1:::IYS...l.l - General Physics 1 lab 
ABIS..l.12 • Painting I 
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STEP2 

Go to MyCSI Self Service. Under Academics, click "Registration." 

� lnPrwate [°) "51)0N!--lst3009"47.ampusne, X + - 0 X 
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Campus Info 

Academics 

V1ewA • ance 

0offioal Transcnpt 

,:greeAudrt 

Mv Class Schedule 

Degree Pathways 

My Grades 

My Profile 

My Finances 

My Financial Ald 

My Documents 

My Work-Study Jobs 

CSI Help Links 

+- P lype here to search 

Programs of Study 

You currently have 2 Programs 

Liberal Arts-AA GPA: J.71 
Agribusiness - AA 

View 14�Y.1 

Student Standing 

Liberal Arts • AA 
Degree GPA 3.11 
Enrollment GPA· 3.71 
Academic Standing : None 
Fm,1nc1al Standmg SAP Good 
Standing 

GPA: 3.00 

Financials 

Current Balance $1,340.00 
Amount Due by9/20/2023: $12300 

Click on the Ac.count tnformauon link: m the 
My Finances section of the Menu on the left 
to see your account details. 

Advisors 

liberal Arts • AA 
Academic Adv1SOfS �-� 
Enrollment Serv1ce5 �. 

Holds & Alerts 

You have O hold5 
You have 1 aterL 

View� 

Classes 

2023200 

Uberc1l Arts - AA 

Logout Help 

� General Physics l lab 
�- Pamt1n9 1 

STEP3 

This is the Online Registration page. 

r;.r-1 
... �. 

SOUTHERN IDAHO 

CSi to;{�O 
0 .. 

., ....... 

MyWotlr.•$tuctyk>I>, 

Online Registration Please Note: Financial Aid will NOT cover 

...... "'""'�"""'""'eo..w"""'"" � courses not requ red for you degree. 

�Y===�:eer;r:t:.bottomf9'l·hvdtomet'ton:lrrowclown',11Uf<O!i'Wopl>ON 
V«ifyo.gre.Requ.-.meots:Fwiaotial�'Mllnat�coul'W5notr1!qtllfedfor your � 
SN!( Assistance:lfyouneedhelpwlKtlngthebes.t�to«hlweVOU1goits.<OntKtyour StuoentSuccns�s«•t��edu or 
&w-ourriMtSer,,,cesatflll'otlMent@cs,edu 

0You<UrTffltl.yMW2progr1rns �Nprogram�tffll'l<ifeh.iUytoa\lOldptymentissUH 

U1&2024&olDIJY·A5 

!Q/2j)l02t11S9PM 

�Rq;i.suredCamse.(O) C 
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STEP4 

Select the Program you would like to register or drop courses in. 

(51 ro��§ 
f,,O t,O 

C.,,,i,usl('11, 

MyPtonle: 

MyfflMKH 

MYFlntinoalAid 

My Won:-Study ktbo. 

CSIHdpUnks 

STEPS 

Online Registration 

Best PrKtlees fti< Using the Course Schedule 

Choose YourTec"m: SelKt thetennyou wi!J'I to enroll II\ 
Refine Your Surch: Uw the stMCh tnt"Oil in tt.... r,sul�' bottom nght-hilnd� to narrow (kPWl1 VoUfCOl.n4' opbons 
Verify o.gr.. Requirements: Fin.rw;ial.,(l wiU not towrcourses notreq\llred foryoor�r� 
Seek As$1$t.1JlCe: tf you l'leed http selecting the best COUl'SeS- to achieve your go.ll.S. o:)(ltact your Stucwnt Sutteis advisor at.ldY1W"19@cst.edu or 
Enrollment s«vices at enrolltnfflt@nl iMtlJ 

� 

Ovou curremlyN,.. 2 pri:,grarm. � the progro1rn ;md trrm urel\lU.yto �d�is<;.UH. 

1/!&'2024 BiolOQY • :.s V T,rm 

Select the Term you would like to register or drop in. 

r;.r-1 
... �. 

SOUTHERN IDAHO 

(51 ro'if�§ 
f,,Ot,O 

c.nciuslnto 

MyProftle 

My.,.,,__\Akl 

MYl>o<wfMf'lb 

CSIHtt,>UnlCS 

Online Registration 
Best Pr.icti«-S tor Using the Coutw Schedule 

Choose Your Tenn: Sel«t the term vou wish to ervoll in. 
RefiM Yow Sut-ch: u� the�� mlfna lfl the results' bottom right-taod <::ofnerto narrow down yourc� opborui 
V•ify Dagrff Raquirfffl«lts.: FINl'\Clal a,d wiU not cover courses not required for� df,gfH 
SeekAillstJ�: lfvou need help setooiog the btstcoorws to ld'uWyo,.rgo;ils. c�Y'>'.ll''Stud<!nt�s it<M!.01' at�tdu o.­
Enroli.mfflt Services at et'Voltment:@csi edu 

--

0 You cu,ren y halve 2 progra,rns Select the program and tem, Grefully to .ti/Old payment ISSUH. 

1116'2024B-otoQv AS v Term 

FaU2024-I-W 

F-1.120248-W\ 
Spring 202:'l !2•Wl( 
Sc,nnq 202'l ?6-Wk 

Spo,\o20254-\'llc 
SpnnQ,20258-\'A: 
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STEP 6 

Confirm your  Registration Status is for the program you selected. 

� lnPIIYMI! [°) Cil "51)0N!--lst3009"47.ampusne, X + - 0 X 

-E-- Q CJ sisportal tst 300947 cfilflpusnerusdcud CO '('! (ffi � •• 

Campus Info 

Academics 

R�i�on 

View Attendance 

0offioal Transcnpt 

,:greeAudrt 

Mv Class Schedule 

Degree Pathways 

My Grades 

My Profile 

My Finances 

My Financial Ald 

My Documents 

My Work-Study Jobs 

CSI Help Links 

+- P lype here to search 

• • :1.'!.E:J.'ll.•.uai.!ll.".a.l' 

0 You currently have 2 programs. Select the program and term carefully to avoid payment issues. 

Program S122no22 l 1bcr,1t Arts. AA Ierm Spnng 2024 Full 

Need registration help? View Registration Tutonal 

Regi.stratJonStatus 

Te,mDHuiption I THmPenod 

202320Cl Spong 2024 16-WI!: l/1612024-5."3n024 l/1/2024 12.-00 AM 3128/2024 12:00 AM 

REGISTER 

Use Export Schedule to export class scheduled meetings on your calender. 

■ 
LlstD•vtoAdd lut �y u. Dra,p 

3/ll/2024 12:00 AM 3122n024 1 2:00 AM ()pen 

STEP 7 

Cl ick the "Register" button to open the registration screen. 

r;.r-1 
... �. 

SOUTHERN IDAHO 

� lnPIIYMI! Ir, Cil "5l)ONl--lst3009'47� X + - 0 X 

-E-- Q (J sisportal 1st 300947 campusne:msdcud CD 0 (ffi � •• 

Campus Info 

Ac.demics 

Registration 

View Attendance 

0official Transcnpt 

.:greeAudrt 

Mv Class Schedule 

Degree Pathways 

Mv Grades 

My Pr"ofile 

My F inances 

My Financial Ald 

My Documents 

My Work-Study Jobs 

CSI Help Links 

t- P lype here to sea,ch 

Program 8/22/2022 Liberal Arts - M !erm Spnng 2024 Full 

Need registration help? View R�1stration Tutonal 

Registmlion Stotus 

Tffl'll!>tim9tion T1rm Penocl ------1-'-°'-'"'_1Uon f'tnocl  �to Add Lln01y to Dfop � 

�
--�

5o<-
mg_2024 16-Wk :=G,16/2024-519/2024 1/1/2024 12:00AM 31281202A 12:00 AM �2412:00_AM-

�
312
_

212_024 12:00� 

CUm,ntly Registered Coones ( 3) l'i! 

0 Use Export Schedule to export class scheduled meetmgs on your calender. 

Showmg 1 to 3 of 3 entnH Search 
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STEP S 

The registration screen will open. The term will display. Confirm you are 
registering for the appropriate Term. 

Registering for Spring 2025 16-Wk ,.___ Thu,,.,,o�, "· ,.,. ,,.,.,,,, ,,,, 

tnl/2025 • S,115/2025 Confirm th is Is the appropriate term C111ErnE5H PAot -
Law Enforc,ement • rTC 

0 
Eml 

Register m 3 easy steps. 

VIEW REGISTER 

Searcb Courses & Quick Add fJ r.'I 

Cours.e Search Qw.ck...Add 

Course Code + a:ml m::zz:ml 

AIICourses lncludes Requln:dand Electlvccourses O � 

STEP 9 

Under Search Courses & Quick Add, you can filter your search. Click "Search" 
to search available courses. 

rr-• 
... .:,1 

; I c-;; :1isport.al trt 300947cam�ck>ud/CMCPorb�uden�k�Wrap.8(JJ: [lnP!lW,1111!] M,aoson EdQe - ( I X 

(.-- Ll Sisportal tst 30094 7 campusnexu5 cloud 

M 

M 

M 

M 

M 

C1 

Register 1n 3 easy steps. 

VIEW REGISTER 

Seard, Courses & Quick Add fJ C., 

Course Search Quick Add 

Course Code .;e;;:;; + 

All Courses -Includes Required nod Elective counes fJ r.:I 

D Hide courses that are Full (no seats are available) from the Search Results 

Showing 1 to 10 of 1,119 entri6 Search 

H·16ifiiU· ·  &611·1., ,'i-d 
+- P lype here to search 
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STEP 10 

ALL courses available for the term will display under "All Courses - Includes 
Required and Elective Courses". 

PLEASE NOTE: Financial Aid will ONLY pay for E Courses (Elective Courses) & R Courses 

(Required Courses) that meet your degree requirements. Financial Aid will ONLY pay for 

Elective Courses IF the student has room for Elective Courses. If other Elective Courses 

already taken are meeting the degree requirements, Financial Aid CANNOT cover addi­

tional Elective Courses. See E example in screenshot. 

No Indicator - Indicates Courses that do not meet degree requirements and Financial Aid 

WILL NOT cover the cost of these non-required courses. 

Course deta i ls  inc lude the cou rse code, title, section, schedu le, cred its, campus, location, 

instructor, and status. 

E - Etective Course - Financia l Aid wil l  cover E courses 
thaf meet your degree requirements . 

ective courses 

le cou rses that are Full no seats are ava i lable) from the Search Results 

g 1 to 10 of 1, 1 19 entr· ., 

... 
-

er-• -�· 
SOUTHERN IDAHO 

,,/ 
Co Title 

Intro to Chemistry 

� Lab 

lOlL 

-

Section Schedule Credits Campus 

CO l We 10:00AM- 0.00 CSI 

12:50PM 

Building/Room 

EVRGREN : A09 
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STEP 1 1  

PLEASE NOTE: Financial Aid will ONLY pay for E Courses (Elective Courses) & R 
Courses (Required Courses) that meet your degree requirements. See R and 
No-Indicator examples in screenshot. 

No I nd icator - F inancia l  Aid wi l l  NOT cover the 
cost of th is course as i t  is not requ i red for your 
degree Course - Rnancial 

tha eet 

• urses degree requ irements 

10:50AM 

COl R S:OOAM 2.00 CSI 

10:50AM 

Law En orcemen S lls 1 COl MTWRF 7.00 CSI 

8:00 
4:SOP 

STEP 12 

For more detailed information about a specific course, click on the course 
code. 

SearcbC4>urses & QU ickAdd D � 

Course Se:arch 9� 

CourH Code + cmmm 

AII COurscs lndude.RequiredondElectivecou O ,..., 

Hide coursu that are Full (no ... eats are/4ie) from th• Search Results 
Showwlg t to 10 of J.034tntrld 

Add Cod, ;-;,.L ,: ....... -
+· 

:3� 
�to Soc«oqv CO2 WF 3 30flt,I -

, ..... 
IJ: ( S!lt)'.ill """""""''°""""' C03 M\\/F l OOPM  

, soPM 

Ji ·= ..........,,._, cos � 800-'M ·  
.,.,.. 

� ·= lrstrod.Jtbo, to Sooatogy  C06 M\\/F 1 1 00.41.t . 

"""' "'""" 
300 cs 

300 cs, 

3 00  CSI 

3 00  cs 

...... 

... __, - IMtructot ,_,. .. "''"' .... '"'' 
ShftkBU!ldir,g 114 CSl �JS· ..,..,.,. .... ...,. - "'"""" 25 of25 "' 

t-1..,i 

� S..-.dtrog 1 8 1  cs, c.,,,,,. �.,,� Noti-P.t-•nfohl - 25cr 25 NA 
M�..-. 

� Blr.dtr,g 150 cs, c.,,,,,. � M.ottN:w �l«i-�mtchl ··- 25'1/ 25 
..... 

Sh.!.IH � 110 CSI C.-· "°""'- ""Y  --- �v.,iaole 25of25 NA 

u 
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STEP 13 

After reviewing the details, click "Close" to close the window. 

STEP 14 

Class Details fo r  BIOL 105 - Human Structure and 

M 

13 

20 

27 

February 2024 

w 

1 4  

21  

28 

If a course is available for registration, you can click on the green + to select 

the course. Once the course is selected, it will show in your Selected Courses 

section. 

c.r-• -�· 
SOUTHERN IDAHO 

and Elective courses 

0 Hide courses that � e Full (no seats are ava i lable) from the Search Results 

Showing 1 to 10 of 1.0, , entries 

I Add Code Title 

[t 
e � Introduction to Sociology 

�l�S•le� SOCY 101 :  lntroducbon to Soc,ology 1 
t' C 11 ,v  ..,._vl,,\IUI �V Sociology 

E � Introduction to Sociology 

r.- c cr.rv 1 n 1 , ... ,..... ... t'l, ,1'1'i ... n ,-.-. c ...... ; ... 1 ........ .  

Section Sd1edule 

CO2 WF 3 30PM -

4 S0PM 

C03 MWF 2 00PM -

2 50PM 

cos TR 8.00AM · 

9 20AM 

riv:: ..u,c 1 1 •M l\ u 

Credits Campus Buil 

3.00 CSI Shiel 

3.00 cs, epv 

3.00 CSI Hepv 

� N\ re , C hi.-.1 
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STEP 15 

Review your Selected Courses section. Select courses that you would like to 
register for, or if you would like to drop. 

er-• -�· 

M 

M 

M 

M 

M 

C 

SOUTHERN IDAHO 

Dent.11. Maten�s CO2 Tu 10.00AM- 1.00 CSl HSHS 187 CSI Cl.Irk. Tiff,l(\y Non. Full None 

L>b l l.!:.iOAM Camous• Remed1.il 
""'" 

llll1L Human svucture C20W SUMoTuWen,r,Sa 4 00 CSI INTERNET Othe< Morgan. Non- Full None 
illld functton 12.00AM Classroom Klmbefty Remedl.il 

1 1 ·59PM locatJons None 

Show 10 V entries "'""""' 5 .. 112 N,,_,, Showing 1 to 10 of 1, 119 entr� 

Selected Courses D r::I 

0 Please c;hck the Register I Drop button to complete the 1eg,strallon process 

Showing 1 to 3 of 3 entri� 

Cod• Trtlo 

A8IS Pamting 1 Mal MoWe 
6:00PM 
8:10PM 

Campus Building/Room 

MCCffi 

Search 

Location Instructor 

CSI M1"' Redhead, 
Cassia Off Lesl,e 
Campus 

a E-lfoflfriH+ii 

Coune 
Attnbutes Status 

"• 1 • lr I / 

1 0  of 16  



STEP 16 

Select a course here. 

er-• -�· 

M 

M 

M 

M 

M 

C 

SOUTHERN IDAHO 

E l.x-nt.ll. MatenAl.s Tu 10:00AM- C5l HSHS 187 Clark. Tiffany Non- Fu l l  None 
Lab l l.WAM -�, 

M,,n 

r llllll. Human Structure C20W SuMoTuWeTI1F1Sa 4.00 cs, INTERNCT °""'' Mofgan, Non- Full 
and Function 12:00AM a.s,"""" Kimbcfly Rc-medl.1L 

1 1 59PM Lcx;atJons None 

Show 10 . en� "'""""' 5 -- 112  N '1 Showing l to 10 of 1, 119 entri6 

0 Please clK:k the Ister / Drop button to complete the reg,�trallon process. liir l°/11t7lBl'IY11 

Showing l to 3 3 eotnes �arch 

I s.tKt Act,on 

II 

-

Cod, Tit.le 

88IS_ Painting l 
ill 

l:IUMA lntrodurnon to 
lQl Humamties 1 

MOI 

COi 

Schedule 

MoWe 
6:00PM 
8 20PM 

MoWe 
1.00PM 

2:20PM 

Credits 

3 0  

3 0  

Campus Bu1ldmg(Room 

C5l MCCTR 

cs, HEPWO : 135 

Cou= 
Location ln:;tructor Attributes Status 

CSI Muu- R!"dt!eild. Non- P, I t� , I 
Cassia Off. ...,,� Remedial 
c--
een,., 
CSl Prestwich. Non- . 

Campus- Kimbe-ty ,.,,,_,, 
..,.m 

----------------------------------------
. 

t:I; � f!I o- 1 • f., W- q) � 46"f Sunny A � lai (,'" tl �':�:: 0 
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STEP 17 

After course is selected, click on the "Register/Drop" button. 

If there are any issues with registering for a cou rse, p lease contact an  Enro l l ment Specia l ist at 

208-732-6250. 

er-• -�· 

M 

M 

M 

M 

M 

C 

~ 

SOUTHERN IDAHO 

p 

Dent.ll.Maten�s CO2 Tu 10.00AM- 1.00 CSI 

Lab ll�AM 

E lllllL Human svuctu,e C20W SUt.loTuWel11F1Sa 4.00 CSI 

;Jfld functJon 12.00AM 
1 1 59PM 

Sh<>w 10 . en� "'""""' 

0 Please clK:k the Register / Drop button to complete the registration process. 

Showmg l to 3 of 3 entnes 

s.tKt A<tioo Cod, rm, S«tion Sch�ule Credits 

8IUS Pamtrng l MOI MoWe 3 0  

.+ 
ID 6:00PM-

8 20PM 

l,llJMA lnlroducnon to COi MoWe 3.0 
1lll HumarntJes l 1.00PM 

2:20PM 

lype here to seiJrch 

HSHS 187 CSI Cl.Irk. Tiff,l(\v Non- Fu ll  
C.mou, Remed1.il 
""'" 

lNTERNCT 0th« Morgan. Non- Full None 

O,,s,oom Kimberly RmroaL 

Lcx;atJons Non, 

5 -- 112  N '1 Showing l to 10 of 1, 119 entri6 

campus 

cs, MCCTR I 
Co= 
Anribut6 Status 

CSI M1ru Redhead Non-

Cas!.!a Ott ""'� """"""" 
Campus 
C.Ow 

cs, HEPWO : 135 cs, Prestwich. Non- , ,, d 

Campus· Kimt>ertv Acme<ilal 
Ma� 

. . 
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STEP 18 

Once you are finished registering and dropping courses, click "Close Window" 
to go back to the Online Registration screen. 

er-• -�· 

M 

M 

Register 1n 3 easy steps. 

SELECT VIEW 

Student lnfonnatloo 1:1 

SelectedCowses Selected : O  Reglstered :J Woltllsted:O r.:I 

M O Currently no courses are ava ilable. 

M 

M 

SOUTHERN IDAHO 
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STEP 19 

At the bottom of the Online Registration screen, you can review your 
Currently Registered Courses. 

To view you r  class schedu le, we recommend you go to "My Class Schedu le" in  the left-hand 

navigation bar. 

� tnPmtle in Gl �tJt: 300947.amp.,srr, x + - 0 X 

� 0 ti sisport.al tst 300947campusnexusdoud dJ ,c::: \a !fl . . •  

Campus Info 

Academics 

Registration 

Vu�w Attendance 

0offioal Transcnpt 

.gree Audrt. 

er-• -�· 

My Class Schedule 

Degree Pathways 

My Grade<s 

My Profile 

My F inances 

My Financial A id 

My Documents 

My Work-Study Jobs 

CSI H@lp Links 

P lype here to sec1rch 

SOUTHERN IDAHO 

REGISTER 

CUm:olly Rqjisten,dCourses ( 3) !'.I 

0 Use Export Schedule to export class scheduled meetings on your calender. 

Showing 1 to 3 of 3 ffltne� 

'°"' . nts s«,Jon .,__ Crlfd,U 

ARIS 215 P•11n1.1no t 
MO! MW 6:00PM 9:20PM 3.0 

llliMAJ.Q.I lnt1oductJ011 to Humamt� l CO! MW t :OOPM 2.20PM 3.0 

MU.Sl.l.08 Survey o1 Jazz and Pop Mu�K C30V MWf l l:OOAM 1 1:50AM 3 0  

Show � cntrie� "'""°"' 1 Next 

CSI Redhc>ad. Leslie 

EXPORT SOIEDULE 

PYestWICh, Kunb<>rty Non-Remedi.al 

CSI Ruechel Nathan Non-�Lal 

Showing l tti 3 of 3 entriM 

0 
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STEP 20 

This concludes the tutorial on your Online Registration page within MyCSI Self 
Service. 

� lnSIJIYa\e iC) CSl �ut l00947� X + - 0 X 

(.- 0 ti sis.portal tst 300947 campusnexus cloud (IJ 0, (fu � • • 

Campus Info 

Academics 

Registration 

V1� Attendance 

0offioal Transcnpt 

... -greeAudrt 

er-• -�· 

My Class Schedule 

Degree Pathways 

My Grad� 

My Profile 

My F inances 

My Financial A id  

My Documents 

My Work-Study Jobs 

CSI Help Links 

SOUTHERN IDAHO 

Online Registration 0 

Logout Help 

Welcome to Onlme Registration. Please select your term below and check your regIstrat1on status. If you have any questions. please contact 
Enrollment Serv1ees at enrollment@csi.edu or 208-732-6250. 

0 You currently have 2 programs. Select the program and term carefully to avoid payment issues. 

Program 8/22/2022 Liberal Art..s AA 

Need reg1strabon help? View Reg15trat1on Tutorial 

Registration Status 

. . . . 

Jerm Spring 2024 Full 

View Rgg1strat1on Tutonal 

�i � e. � ,r • f, ,.- ® � 46"f Sunny A � Iii (if. rJ ;/��: 0 
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